Searching for an Ad

€

Inquire — Display Ads

Ad Search

nate'rype:| Run Date vl Start Date:|11/05/2014 End Date:| 11/05/2014

Include Killed Ads: [

| Advertiser Name l |E|'|:-er Advertiser Name Here |

Search: | |

Publication: | j
| 7| ki

| Submit || Save Search || Clear |

Enter a valid Ad Number
in the Find Ad field.

's Ads

X

I Saved Searches Vl

- T

W R

! Click the Go button.

EREFIBHCHEEDERELG S

Info | Runs | Logs Submissions}

Preview Ad Summary
Order Id: 4012830
] ® ° Sizes 1col x 1in
Don t ms ﬂ!! Mext Run: 11/05/2014, Specification Ads
First Run: 01/15/2014, Specification Ads
anuqry Last Run: 12/24/2014, Specification Ads
First time advertiser Color Info: Full
Source: PICKUP
Advertiser: TIMES MEWSPAPERS (0000033560)
“ lu Description: JAN 50% off new adve
Salesperson: LOUDOUN HOUSE (0000000037)

Notes: Yes
Deadline: Jan 14, 2014, 12:00 PM EDT

Status: Finished
Proof Status: Approval Accepted

for all first fime advertisers in The
doun Times-Mirror’s

Loudoun County
Homes Tab!

Contact Bruce Donaldson for details
703.669.3020 or hdonaldson@timespapers.com

This will take you to the Ad Info

screen for the ad.




Searching By Publication

Inquire — Display Ads

Specify a Start and End Run
Date.

DateType:| Run Date vI Start Date: [10/22/2014 End Date:

Ad Search

Include Killed Ads: [

10/22/2014

Choose a Publication from the
drop down list.

rche

I Today's Ad

|Advertiser Mame j|En:e*.—'.ci-.'-':r'.if_-e-' Name Here / SEELEACE
b y A

Search:| Saved Se

Publication: | LTM Retail
—————— | Hello Loudoun
|_ vl Holiday Gift Guide - FTD
Submi Home & Garden - FTD - Inside Paper
Home & Garden LTM

Holiday Gift Guide LTM

O|o(o|o| oo gl

B

/

I Click the Submit button. I

4003710

4008630

4012830

4030270

4033310

4036660

= ] 0000330509  Final Station for Ads
i [ 0000209749  Final Station for Ads
= ] 0000033560  Final Station for Ads
= ] 0000032562  Final Station for Ads
i [ 0000311790  Final Station for Ads
= ] 0000325572  Final Station for Ads

Find M:I:

Home & Garden LTM Tab
In Faugquier
Local Flavor

Loudoun Business Journal
Loudoun East Billing {lgnore)
Loudoun Parenting
BOBHUM | TM 4 Col Spec Sect (lgnore)
LTM Market Place Real Estate
LTM Market Place Retail
TIMES NE! | TM Real Estate
LTMC Loudoun Times Classified
GLOBAL M | TMC Loudoun Times Directory
LTMC Market Place Classified

RAINBOW ’ )
Marketing Material —

ST. JOHN |

/22114

lew adve

2- -stih

3col x 5in Full PICKUP  10/22/2014
2ol % 3in Black &White PICKUP  01/08/2014
1colx lin Full PICKUP  01/15/2014
2col x 1.5in Full 02/19/2014
Geol x 10.5in Full 10/22/2014
T28px x 90px Full 02/26/2014

11/05/
11/05/

11/05/

11/05/



SES Searching By Advertiser

Inquire — Display Ads

Use the drop down list to
choose to search by Account
Number of Advertiser Name.

Ad Search
Date Type:| Run Date vl Start Date: [10/22/2014 End Date:

Include Killed Ads: T

Enter the Account Number or
Advertiser Name.

—_— )" 4

| Advertiser Name & [Appleton ) x ]
Search: ’_ |

Publication: [ j

| 5

Click the Submit button. |—> [_subrnt || Joave Sesrch || ciear |

5 Ads Found (0.02 seconds)

4167150 0000033711  Final Station for Ads APPLETON-CAMPBELLINC.  FT burgandy ad T28pxx90px  Black &White PICKUP  10/15/2014 111

0000033711  Final Station for Ads [ APPLETON-CAMPBELL IN CPT burgandy T28pxx90px  Black&White PICKUP  10/15/2014 111

4180950 0000033711  Final Station for Ads \ APPLETON-CAMPBELL ING. PBJ 4col x 4.25in Full 10/22/2014

Select
|
[
[C 4167180
-
-
-

] A
@ 2
4167200 =} Fu 0000033711  Final Station for Ads| APPLETOM-CAMPBELL INC] GVTwebburgandy 728pxx90px Black&White PICKUP  10/15/2014 1111
@ fF
=] o

4180130 0000033711  Final Station for Ads &PLEI'DN—CAM PBELI}O(C. Plunbing ad 3ol x5in Spot 10/22/2014

KT ~—— |




SES

Searching By Assignment

Ads Assigned to a Group

Inquire — Display Ads

Use the drop down list to
choose to search by Group
assignment.

Ad Search

DﬂhETypE: Start Date:| 10/22/2014 End Date:

Include Killed Ads:

Select the Group from the drop
down list.

[ Advertizer Name j |Encer Advertizer M

Search: |

Publication:

Ad Dlspatr:h

Click the Submit button.

@mm | clear |

& Ads Found (0.02 seconds)

Select
)|
[ 4195660 =} Fu 0000018072  Ad Dispatch DUSE AD Cows-N-Corn / Laura Full 10/22/2014 00l
| 4206000 il Fu 00002(#04 Ad Dispatch  LYI\ES FUMERAL SERVICE Ralph Cosham 1col x 2in Black & White  EMAIL 10/22/2014 00f
| 4206010 [ e 00002p4604  Ad Dispatch  LYLES FUMERAL SERVICE Edith Turner 1col x 2in Black & White EMAIL 10/22/2014 00!
[ 4206080 @ [ 00001p7652 Ad Dispatch  COUOMIAL FUNERAL HOME 1col x 2.5in Black & White  EMAIL 10/22/2014 00!
[ 4206320 [ ] 0000147652  Ad Dispatch COlONIAL FUNERAL HOME Gertrude Gallus 1col x 1.5in Black & White EMAIL 10/22/2014 0o
[ 4206530 @ Fu 00001 I‘QUB Ad Dispatch ¢U DOUN FUNERAL CHAPEL 1colx 2.5in Black & White  EMAIL 10/22/2014 00l
| 4206820 ol u 00003310\ Ad Dispatch /STONE RIDGE PUDY EBLASTS  tues eblast 300px x 250px Full 10/22/2014 00{
| 4208060 @ e 0000206576 w FURR, MELVIN 1col x 1.5in Black & White PHONE  10/22/2014 00!
A



Searching By Assignment
S@S Ads Assigned to a User

Inquire — Display Ads

. Use the drop down list to
[}ateT)rpe: StartDate: End Date:| 10/22/2 p

- choose to search by User
Include Killed Ads: [ / assignment

l Advertiser Name LI |E|1r.-5r.¢'.::|\-'ertiser Name

Select the User from the drop

Publication: LI down list.
B

4
1
:
[
i

| Click the Submit button.

B & B~

=

Select

|

- 4181330 =] 2 Anizsa Deluca RIENDS OF KELLY BURK 300px x 250px Full PICKUP  10/08/2014
[ 4181750 i u 0000018p7T2  Anisza Deluca HOUSEAD Survey of the FT Rea 160pw x 600px.  Full 08/17/2014
[ 4194370 = Fu 0000109731  Anissa Deluca  APHX GYMNASTICS 2colx 5in Full PICKUP  10/22/2014
[ 4185680 =] o] 0000014072 Anissa Deluca  HOWSE AD Gateway H & G/ Janet Full 10/22/2014
[T 4195760 =] (2] 0000018\?2 Anissa Deluca H+SE AD Timeless Manes/Marie Full PICKUP  10/22/2014
o 4198600 =] (2] Dﬂﬂﬂﬂl&ﬂ\z Anissa Deluca %USE}&B Blue Ridge Restauran Full 10/22/2014
[ 4198640 =] [l ﬂﬂOﬂﬂlBO?I\Anissa Deluca/-IOUSE AD Piedm.Physical Ther. Full 10/22/2014
[ 4203620 et (o] 00000392468  An ca IMIFURNITURE 3colx 10.5in Full 10/22/2014
[ 4203650 =] [ 0000324029 Anissa Deluca  MCEMEARNEY/RACHEL REMUZZI 1 block 1colx 2.75in Full 10/22/2014



Searching By Assignment
S@S Ads Assigned to a Station (Queue)

Inquire — Display Ads

Include filled Ads: I choose to search by Station
assignment.

Ad Search
DateType: Start[)ate: ErldDate: Use the dI’Op down list to

[ Advertiser Name j ‘Entc—r.l'*.d\fertiser Name Here

| Select the Station from the drop
j down list.

i i) | e m—

Click the Submit button. I_.Eég L%WWJ

Filters Table Settings
2 Ads Found {0.02 seconds)

Black & White

07/09/2014  11/05/2014 0000000037 LOUDOUN HOUSE

[0 a3 @ 2 01}0037&55 Electronic Ads #—IERR‘( BLOSSOM BREAST CANCERF  Trade/ThankYou  6colx10.5in Full 10/22/2014 0000000037 LOUDOUN HOUSE




Searching By Assignment
S@S Ads Sent to Proof through CAS

Inquire — Display Ads

Ad Search Use the drop down list to
103172004 [o3172014
St Rl IGIZAEE |es Endiale (1055 =~ choose to search by Proofs.

Advertiser Name ;I IEnler;‘-\d'«eHiserName Here

Description: | This will show any ad that was
site: | ~| sent to proof through CAS.
Publication: ;l
C I Proofs v! I) ;I Fi
| . |
Click the Submit button. I > submit | Save Search | Clear |
it Statv s il Submissions Adid Assigned To Operator Deadline Advertiser Hame

| | Status)

O [y i 0012784601 PRF_HOUSE amon1 10/30/2014 - 12:00  Moderate - Early Proof  SHOWTIME CINEMAS

r ] Pl 2y [~ 0013521801 PRF_HOUSE swesley 10030/2014 - 12:00  Moderate - Early Proof  MIDDLETOWN CINEM#

r ™ iy L 0013792301  PRF_HOUSE  shutchins 10/23/2014-13:00  Moderate Ad VILLAGE GARDEM CLL

r = gy L* 0013945401 PRF_HOUSE amon? 1003002014 - 12:00  Moderate - Early Proof  SAWMILL FURNITURE

(il \J P 8y / g 0013990301 PRF_HOUSE shutchins 10/30/2014 - 12:00  Moderate Ad UMITED WATER ENVIR

O \)\ [y / L™ 0013983501 PRF_HOUSE dmchorney 10/30/2014 - 12:00 Moderate Ad JOAN

r = \F‘r/ [~ MB434699 PRF_HOUSE dmchorney 10/30/2014-12:00 Simple Ad LONG REALTY, INC.



SES

Searching For Specific Ad Kinds
Spec Ads, Temp Ads, Fillers, etc.

Specify a Start and End Inquire — Display Ads

Creation Date.

Ad Search

DateType:| Creation Date | StartDate:|10/01,2014 End Date:| 10/23/2014 |

Include Killed Ads: |

| Advertiser Name TI

Enter Advertiser Name Here |

I Click the Submit button. I—>| Submit || Save Search || Clear |

Use the drop down list to
choose to search by Ad Kinds.

Select the specific Ad Kind from
the drop down list.

Filters . Table Settinas

L —T

WEBO1283 UNI%N LEADER MARKETING DEPT.  Menu Guide

300px x 250px 10/31/2014 CHRIS

©(@ @D

WEE01284  UMION LEADER MARKETING DEFT.  Menu Guide

24 Ads Found

[ WEBQ1278 RION LEADER CORP BREAST CAMCER SPECIA = fu 1024px x 640px CHRIS
[ / WEBO1279 UNI\RN LEADER CORP BREAST CAMCER = (o] 234px x 60px INTER
[ WEBO1280 CASTAEBERRY FAIRS Lincoln Fall Festiva = (o] 300px x 100px DOMN
r WEBOL2E1  UNION LEADER MARKETING DEPT.  Auto Show BMW & Merc fu 300px x 250px ROBE E
[] WEBO1282  UNH GRADUATE SCHOOL Fall Open House Fu 300px x 100px JOANI
u R

[ o]

243px x 60px 103172014 CHRIS

11



Saving Searches

S@S Inquire — Display Ads

Frequently used searches can be saved for future use. All saved searches will appear in the drop
down field. Default Searches can be saved by an administrator for all users. Click on a link to
perform a default search.

Ad Search \
Start Date: 01/01/2012 End Date: 12/31/2012
Default Searches 7

Advertiser Name - Enter Advertiser Mame Here Today's Ads

Description: Saved Searches |~/

Publication: - Saved Searches

. Macy's - This Month's Ads
AdKind ~ SpecAd -
" pecAds Fin Spec Ads - 2012

Tomorrow'd
| Submitwave Search || Clear | Union Lead Select the

Enter the search saved

criteria and click on ts::gchhe.c?(llck
the Save Search Give the search a name,

then click Save. mark to
button. o a
Default Searches 7 saved

Lus Check Off the Default Todav's Ads search. Click
Save Search / Search box to make this the pencil to

| your initial search. Tomorrow's Ads - rename a
. v 7R saved

— rch. Click
Find Ad: Go search. Clic

| Save | Cancel the x to

deleted a
saved
search. 2

S 1Y

Enter Search Description: ‘

Default Search: [~

13|

||
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o
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Advertiser Hame |

Sorting the Ad List

DVANCED LASER THERAPY

ADVANCED SIDING AND WINDOW CO

ADVANCED SIDING AND WINDOW CO - ADV ROOFINGMO MORE

AMOSKEAG JEWELERS
AMPHORAFIME GREEK DIMIMG
AUTORAIR

BEASLEY & FERBER PA
BEDFORD VILLAGE IMM
BEDFORD VILLAGE IMM
BELLMAMN JEWELERS

BEMN FRAMKLIN SUPERSTORE
BEMSOM LUMBER & HARDWARE
BENTLEY COMMONS AT BEDFORD
BETLEY CHEVROLET BUICK
BETLEY CHEVROLET BUICK
BILODEAL, MARYFAT
BOUFFORD FUMERAL HOME, JM
BUSINESS MH MAGAZINE

CARD OF THAMKS/MEMORIAM

CARD OF THAMNKS/MEMORIAM

LIEIEES 1 - 10

Inquire — Display Ads

AMOSKEAG JEWELERS
AMPHORAFIME GREEK D
AUTOFRAIR
BEASLEY/ELDER LAW
BVl SPONSOR STRAF

BVI ABBOMDAMZA

Once you have

performed a search,

you can sort the list

by clicking on any of
the column headers.

Click a 2" time to
do a reverse sort.

argarei
argarei
argarei
athy Fly
ev Stod
yndi Ad

hawn C
argarei

argarei

BELLMAMN JEWELER

BEM FRMKLMN/PIROUETTE
BEMSOMN LUMBER GARDEM
BEMTLEY COMMONS POWE
BETLEY/15 OFF SERVIC
BETLEY CHEVROLET
MARYPAT BILODEAL
BOUFFORD FUMERAL

BIZ MH/MADE IM MNH

RALPH TREMBLAY

WILLIAM V. LESSIEUR

LA LA

44782
44816
44338
124301
44939
44939
45002
45300
118550
45971
45971

04/11/2012
04M11/2012
041172012
04M11/2012
041172012
04/11/2012
04i11/2012
04/M11/2012
04/11/2012
04/11/2012
04M11/2012

1col x 0.5in
3col x 5in
3col x Gin
3col x 5in
2Zcol X 3in
T1col x 0.5in
T1col ¥ 0.5in
Zcol x 1.5in
2col X 7in
Tcol X 7.25in

T1col x 5.75in

Cyndi Ad
Ron Wei
Bev Sto

Margare
Bob Flyn
Cyndi Ad
Cyndi Ad
Brian Tr
Reciproc
Carolyn |

Sue McC

13



Filtering the Ad List
S@S Inquire — Display Ads

Once you have performed a
search, you can filter the list
by double clicking on any of
the column headers.

Status Filters [x]

& Jncude T Exclude
Expired ‘I
Finished

Click Apply to apply
the filter to the list.
Click Clear to clear
the filter, click Close
to cancel.

Select how to
filter and then

specify the text to
filter by.

Add additional
conditions if
needed. .

Select the item you
wish to filter by.

Descriggion Filters

:I |Promo

[ contains ﬂ |CLASS

ol [contains

Click Apply to apply
the filter to the list.
Click Clear to clear
the filter, click Close
to cancel.

14



S@S Saving Filters

Inquire — Display Ads

Once you have
applied a filter to
the list, you can

save the filter for To Save, Apply, Delete or Clear a
future use. | Filter, click on the Filters link.

Filters Table Settings

4 Ads Found (0.08 seconds)

3438200 0000018072 HOUSE AD Proma 4colx7.75in Full 12/21/2011 12/21/2011 0000000222 Defaul
3560790 0000211723 RAPPAHANNOCK NEWSHOUSE  05/02/12 Promo 3colx10.5in  Black &White ELECTROMIC 05/02/2012 05/02/2012 00000OOC0C42 RMHR
3804150 0000018072 HOUSEAD promo ad 4eolx 3050 efaul

Choose an existing
4109210 00000 Enter a name for the - Filters 5 filter fr(?m the drOP thy
filter and click “Save” to down field and click b
save a new filter. TR croosee e promo ) Delete” to delete a
- Name:|Promo saved filter.
Default: [~

Choose an existing filter
from the drop down field
and click “Apply” to use
a saved filter.

Click the “Clear Filters”
| save | Cancel | Apply | Delete | ClearFilters | 4 button to remove a filter
- : on the list.

Check Off the Default
box to make this your
initial filter.

15



SES

Table Settings

Inquire — Display Ads

Restore Defaults
will return the list
to the original

Click on Apply link to
save the list setup for
the current session.
Click on the Save link
to save the list setup
permanently. Click
Cancel to return to the
current list setup.

JSE

PT.

setup.

Restore Defaults Save Apply Cancel

Status (Text)
Proof Status (T exd)
Width

Height

Hidden Columns

AE

Click on the Table Settings link to
customize the ad list.

ABOUT OBITS 61126
ULMEMORIAL BOOKMARK 61121
FRED FULLER 49601
PARADE 61131
CONMOR HEALY FH 47041

Auto-Refresh

Show Top Mavigation Bar

Highlight a Visible
column, then click on
the left arrows to hide
it. Or highlight a Hidden
column, then click on
the right arrow to show
it.

CHITARIAT Kol 12E

ARMIT

Yisible Columns
Select

Status

Proof Status

Adld

Adveriser Name
Description
Account Mum.
Mext/Last Run Date

Filters Table Settings

Highlight a Visible
column, then use the
up and down arrows to
re-order the columns.

041212012 Tcol x 6.5
041212012 Tcol x 4i
0411212012 2eolx 4i
041212012 2eol x Fir
041202012 2colx 2.
i
AA 319049 Arnlv B ¢

16
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